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Financial Capability Trainer
Job Description and Person Specification

Financial Capability Trainer/Coordinator
Job Description and Person Specification
	[bookmark: _GoBack]Job Title:
	Financial Capability Trainer 

	Hours:
	15 per week

	Salary:
	£21,921 (Pro Rata)

	Location:
	Durham AAP Area – Remote worker covering County Durham  

	Role purpose:
	To develop innovative ways of providing Financial Capability Training for young people across County Durham. Offering flexible delivery and assessment that is tailored to needs. This will include remote delivery via platforms, such as Google Classroom. 


	
	

	
	· Develop and work with a range of referral partners across the County to recruit and engage participants onto courses.

	
	· Develop or tailor Financial Capability training resources that will be used to deliver courses.

	
	· Check learner eligibility and tailor learning and support to meet needs.

	
	· Deliver Financial Capability training courses at levels basic, intermediate, and advanced – which are matched to learner need – including Train the Trainer 

	
	· Assess learner progress against personal targets and course requirements – and provide feedback and reporting on progress.

	
	· Work closely with stakeholders in CACD, and wider, to ensure that all monitoring requirements are achieved within agreed timescales.

	
	· Identify best practice and share learning across CACD and external networks.

	
	· Build and maintain positive working relationships with other relevant stakeholders – including organisations that are able to provide additional support &/or progression opportunities for learners.

	
	· Obtain feedback from learners to quantify their success. 

	
	· Carry out any other tasks that may be within the scope of the post to ensure the effective delivery and development of the service

	
	· Demonstrate commitment to the aims and policies of the CACD service

	
	· Promote the service with internal and external colleagues.

	
	· Be prepared to travel where needed to deliver services

	
	· Abide by health and safety guidelines and share responsibility for own safety and that of colleagues



Person Specification 

· Demonstrable experience of delivering Training with the relevant qualification/s &/or experience.
· Ability to manage their part in the project - including monitoring and reporting progress against objectives, proven ability to achieve outcomes & targets and working with a range of partners. 
· Ability to set up and use systems to collect, collate and share information about project achievements, outcomes and targets.
· Experience of establishing and developing partnerships with other agencies and joint working. 
· Understanding of theory and principles of learning and development. 
· Understanding of the challenges and barriers facing young people and committed to empowering them to excel. 
· Ability / experience of planning and developing learning activities. To sensitively empower and engage with people who may have had poor experiences of formal education.
· Excellent interpersonal skills, including the ability to relate and work with a large variety of different people. 


In accordance with Citizens Advice national policy we will may require the successful candidate to be screened by the DBS. 
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